
PLEASE NOTE: The Hall’s Premises Licence only permits Licensable activities from 09:00 – 23:00. 
 

Benenden Village Hall is an asset of the Benenden Village Trust, Registered Charity 1176351 

 

 

Event Booking Form 

 

The Benenden Village Trust agree to permit the hirer to use Benenden Village Hall and / or the recreation field as follows: 
 

1. Name of Hirer / Contact:  

2. Organisation / Charity:  Charity Number:  

 Address:  

 Postcode:  Telephone Number(s):  

 Email Address:  

3. Event Details:    
 Type / Description of Event Date Start Time* Finish Time* 

     
*The period booked must include the time required for setting up and clearing away. All events must finish, and the hall vacated by midnight. 
 

4. Approximate Number of Persons Attending:  (maximum capacities listed below) 
 

Disco / Ballroom Dancing in the Main Hall / Theatre-Style Seating: 200 Persons 
Functions Combining Dancing and Use of Tables in Main Hall: 150 Persons 
Small Hall 40 Persons 

 

5. Will alcohol be served / sold at this event? Yes / No (delete as appropriate) 
 

6. Facilities Required (please tick)  Extras Required (additional fee applies) 
 Main Hall   Recreation Field   Sound System £12.00  
 Small Hall   Car Park   Sound System & Microphones £17.00  
 Kitchen   Changing Rooms   Projector & Screen  

(includes sound system & microphones) £23.00  
 Stage      
It is recommended that both halls are booked for children’s 

parties to ensure exclusive use of the building / facilities. 
 Rotating Glitter Ball £5.00  
 Stage / Hall Lighting System £40.00  

An additional fee of £25 is required for the use of the 
Charity’s Premises Licence to sell / supply alcohol for 

all large events. Alternatively, a Temporary Events 
Notice or Alcohol Licence will be needed. 

 Use of Alcohol Licence £25.00  
 Tablecloths (state quantity) £8.50 ea.  
 Hearing Loop FREE  
 Piano £5.00  

 

Hirers are strongly advised to arrange insurance cover for the period of hire to meet any claims for which they may be 
held liable. 
A non-returnable booking deposit of £50 is required for bookings over £50. For bookings £50 or under payment in full 
will be required at the time of booking. Preferably, payments should be made by BACS transfer to Benenden Village 
Hall, Barclays Bank Account Number 23610837, sort code 20-54-25 Reference: (your name / invoice number). Full 
payment is required not less than two weeks before the event. If this is not possible, a cheque made payable to 
‘Benenden Village Hall ’will be accepted not less than three weeks before the event. 
 

If a damage deposit is required, this must be paid by a separate undated cheque made payable to Benenden Village Hall. 
 

I, the Hirer have read and agree to abide by the Regulations and Conditions of Hire of the Village Hall 
 

Signed …………………………………………………………... Date…………………………………………………………... 
 

Return completed form and booking fee to Hall Manager, Benenden Village Hall, The Street, Benenden 
TN17 4DE or email to enquiries@benendenvillagehall.org (booking form only) 


